JOB  DESCRIPTION

NURSERY NURSE 

DUTIES

Pupils

a) To assist the teaching staff in offering a broad, balanced relevant and differentiated curriculum to a class of children with a wide range of learning difficulties and associated disabilities.

b) To encourage the social, emotional, physical and intellectual development of all pupils

Adults

To work in partnership with parents, carers, colleagues and outside agencies.

School development 

To play a pro-active part in the development of the school by being a member of working groups set up from time to time to review school practices and procedures.

Personal and Professional Development

To maintain and increase relevant knowledge and skills through professional development activities and to be a training provider within the classroom and within school when required.

Responsibilities

To take a lead role in the direction of class activities while teaching staff are absent.

Student Supervision

To assist the teaching staff in the training and completion of student assessment reports and profiles.

Resources

To assist teaching staff in developing, maintaining and organising classroom equipment.

Other Duties

To undertake medical training in order to assist with the giving of medication for pupils throughout the school with epilepsy and other medical needs.

To feed by gastrostomy tube.  To supervise inhalers for asthma.

To undertake any duties as may become appropriate in negotiation with the Headteacher.

The job description to be reviewed annually, in consultation with the post holder.

ROLE PROFILE

The Role of the Nursery Nurse

A qualified Nursery Nurse has received training in child development which will support the all round social, emotional and physical development of the child.

Professional Qualifications 

Nursery Nurses, in accordance with their National Conditions of Service, will normally possess the Certificate or Diploma in Nursery Nursing of the National Nursery Examination Board, CACHE Level 3 Diploma in Childcare and Education or equivalent qualifications.

Role

The role of the Nursery Nurse is to be fully supportive and complementary to the class teacher.  The teacher will consult with the Nursery Nurse in all aspects of classroom organisation as well as planning and preparation activities.

The Nursery Nurse will assist in

· Providing a stimulating atmosphere through play and other age appropriate activities in which all pupils can interact and develop both mentally and physically.

· Provide unobtrusive assistance to pupils, using the knowledge of each pupil’s differing levels of development and ability.

· Guide and assist each pupil’s language development including giving special help to children with difficulties 

· To help develop mathematical skills and experiences.

· Assist with the monitoring of pupil’s progress, and assist in the identification of child abuse or neglect.

· Be constantly aware for pupils at risk.

· Seeing the classroom resources such as sand, clay, sensory equipment and paper are in good order and ready for use.

· Assist with the practical work and the work based training of NNEB students.

· Ensure that all imaginative play equipment and age appropriate games equipment are clean and well maintained.

· To make resources to support play and learning.

· To assist in the development of eating and drinking skills.

· To work on toileting programmes and supervise the use of toilets.

· Cleaning and changing pupils when necessary ensuring that the Health and Safety practices and policies of lifting and handling are followed.

· To assist with medication and any special care arrangements such as gastrostomy feeding.

· No list of duties can be fully descriptive and exhaustive of unforeseen circumstances and it is expected, therefore, that staff would respond to the unexpected needs of the school as they arise, commensurate with their training and qualifications.

· In every context, the quality of the professional relationship between teacher and Nursery Nurse is of prime importance.

Hours of Duty

Nursery Nurses will be required to work 32.5 hours per week and may, as part of the 32.5 hours, be required, at the discretion of the Headteacher, to be on duty for a sufficient time prior to the school opening to prepare classroom duties before children arrive and for a similar period after school to clear away after the pupils have left.  The Nursery Nurse working day is one of 7 hours including a minimum 30 minutes lunch break which should be taken during the lunch period, thus allowing the utilisation of the staff skills at times when the pupils are involved in education processes.

Leave Arrangements 

Nursery Nurses will be required to work 195 days per year and are entitled to school holidays.  For five non-contact days arrangements will be made for staff to receive training on three days and carry out preparation work on the remaining two days.  However, if the training being provided for teachers on the two days allocated for preparation work is seen to be suitable for Nursery Nurses, then they will attend at the discretion of the Headteacher.

NURSERY NURSE PERSON SPECIFICATION
	Attribute
	Essential
	Desirable

	NNEB qualification

(or equivalent)
	(
	

	Working Knowledge/ experience of working with SEN
	(
	

	Good Standard of Education
	                (
	

	First Aid Qualification
	
	(

	Experience of Report Writing.
	
	(

	Commitment to personal development
	(
	


